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STUDY PERMIT PROCEDURE FOR INTERNATIONAL STUDENTS

International
Student/ Faculty

Contacts the
International

Office (KUIKK)

International students
prepare documents

required to apply for study
permit through the Google

Form link from KUIKK

The Faculty submits
a letter requesting
a study permit to
the Vice Rector I

with a copy sent to
the Director of

KUIKK

Students can fill out
google form provided

by KUIKK  via link or
scan the QR Code

provided at the end
of this brochure

The International Office (KUIKK) processes the study
permit recommendation letter signed by the Vice Rector I,

along with other required documents, and submits the
study permit application to the Director of Institutional

Affairs, Directorate General of Higher Education-Ministry
of Higher Education, Science, and Technology through

Foreign Student Study Permit Application System.

The university (via
KUIKK) receives the

study permit
approval and

provides the study
permit letter to the
Faculty and Student

The study permit
service manager at the

Directorate of
Institutional Affairs

receives, verifies, and
validates the

application from the
universityLink: https://izinbelajar.kemdiktisaintek.go.id/
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Document
verification

and selection
results

determination

Announcement of
selection resultsRegister online through

Fill out the form,
upload the

registration
requirements, and

portfolio

Students attend
lectures

Pay tuition fees to the
Virtual Account listed on
your SPMB account and

re-register in order to be
officially listed as a new

student

(can be assisted by the Faculty)

Permits and Visa
processing

EPO/ERP Non-Return
process to immigration

authority by KUIKK upon
completion of study or

withdrawal from
Universitas Trisakti

(or by the Faculty)

LoA issued by
University/

Faculty

KUIKK shall receive
the approved

EPO/ERP Non-Return
and forward it to the

Faculty and the
Student concerned

https://spmb.trisakti.ac.id/
https://spmb.trisakti.ac.id/


Undergraduate, Postgraduate, and Doctoral Degree Program

STUDY PERMIT DOCUMENT > 3 MONTHS FOR STUDENT VISA

1.Official Photo ID 
2.Passport Personal Information Page (valid for at least 18 months for a 1-

year permit and 30 months for a 2-year permit)
3.Financial Statement (template provided)
4.Statement Letter (template provided) confirming: not working while

studying in Indonesia (not applicable for a working visa holder), not
participating in political activities, and compliance with all rules and
regulations in Indonesia

5.Health Certificate (issued within the last two months)
6.Latest Diploma
7.Letter of Acceptance from Universitas Trisakti/Faculty.

Note: All documents must be in color, in JPEG or PDF format, with a maximum
file size of 500 KB

Fee: Free of charge.

Student Exchange Program (one semester) 

STUDY PERMIT DOCUMENT > 3 MONTHS

1.Official Photo ID 
2.Passport Personal Information Page (valid for at least 6 months)
3.Cooperation document (MoU/MoA) provided by Universitas Trisakti or

respective faculty
4.Financial Statement (template provided)
5.Statement Letter (template provided) confirming: not working while

studying in Indonesia (not applicable for a working visa holder), not
participating in political activities, and compliance with all rules and
regulations in Indonesia

6.Health Certificate (issued within the last two months)
7.Latest Diploma
8.Letter of Acceptance from the Faculty of Universitas Trisakti, indicating

the duration of enrollment

Note: All documents must be in color, in JPEG or PDF format, with a maximum file size of 500 KB
Fee: Free of charge.

https://docs.google.com/document/d/1oc3D-ys3GMDOyiKR4sw4VVcCVTBESmtZnPxSzN_6iIU/edit?usp=sharing
https://docs.google.com/document/d/1MwIlA_pZFibuHwJM9JmyVICpldcqz16Fx9l2vByXKik/edit?usp=sharing
https://docs.google.com/document/d/1oc3D-ys3GMDOyiKR4sw4VVcCVTBESmtZnPxSzN_6iIU/edit?usp=sharing
https://docs.google.com/document/d/1MwIlA_pZFibuHwJM9JmyVICpldcqz16Fx9l2vByXKik/edit?usp=sharing


STUDY PERMIT DOCUMENT > 3 MONTHS

Short Course, Comparative Study, Short Training, and
BIPA Program

1.Official Photo ID 
2.Passport Personal Information Page (valid for at least 6 months)
3.Statement Letter (template provided) confirming: not working while

studying in Indonesia (not applicable for a working visa holder), not
participating in political activities, and compliance with all rules and
regulations in Indonesia 

4.Letter of Acceptance from the Faculty of Universitas Trisakti for Short
Course, Comparative Study, and Short Training Program or Cultural
Center-KUIKK for BIPA Program, indicating the duration of enrollment for
the respective program

Note: All documents must be in color, in JPEG or PDF format, with a maximum file size of 500 KB
Fee: Free of charge.

Internship Program

1.Official Photo ID 
2.Passport Personal Information Page (valid for at least 6 months)
3.Financial Statement (template provided)
4.Statement Letter (template provided) confirming: not working while

studying in Indonesia (not applicable for a working visa holder), not
participating in political activities, and compliance with all rules and
regulations in Indonesia

5.Health Certificate (issued within the last two months)
6.Latest Diploma
7.Letter of Acceptance from the Faculty of Universitas Trisakti, indicating

the duration of enrollment 
8. Internship activity schedule from the Faculty of Universitas Trisakti

Note: All documents must be in color, in JPEG or PDF format, with a maximum file size of 500 KB
Fee: Free of charge.

STUDY PERMIT DOCUMENT < 3 MONTHS

https://docs.google.com/document/d/1MwIlA_pZFibuHwJM9JmyVICpldcqz16Fx9l2vByXKik/edit?usp=sharing
https://docs.google.com/document/d/1oc3D-ys3GMDOyiKR4sw4VVcCVTBESmtZnPxSzN_6iIU/edit?usp=sharing
https://docs.google.com/document/d/1MwIlA_pZFibuHwJM9JmyVICpldcqz16Fx9l2vByXKik/edit?usp=sharing


Undergraduate, Postgraduate, and Doctoral Degree Visa 

E-VISA DOCUMENT

1.Passport Personal Information Page (valid for at least 18 months for a 1-year permit and
30 months for a 2-year permit) 

2.Bank transaction history for the last 3 months, showing a minimum balance of US$2,000
or equivalent (must include the bank logo, bank name, account holder’s name, account
number, statement period, debit/credit transactions, and account balance)

3.Official Photo ID. Photo requirements:

1.Passport Personal Information Page (valid for at least 18 months for a 1-year permit and
30 months for a 2-year permit) 

2.Bank transaction history for the last 3 months, showing a minimum balance of US$2,000
or equivalent (must include the bank logo, bank name, account holder’s name, account
number, statement period, debit/credit transactions, and account balance)

3.Official Photo ID. Photo requirements:
4.Letter of Acceptance from Universitas Trisakti/Faculty
5.Curriculum Vitae
6.Travel Itinerary (e.g. schedule of activities in Indonesia, curriculum/materials to be

studied, or list of subjects to be taken) 

File format: .JPEG/.JPG/.PNG 
Minimum resolution 400 x 600 px (4x6 cm)
Maximum file size: 2MB
Proper composition and layout (photos that are too close or too far are not
recommended)
Photos are not accepted: blurry images, face expressions, images not focusing on
the face, photos with glasses or hoodies

Please fill out the form using  the link below and upload all required documents 
(Study Permit and E-Visa): https://forms.gle/gRZNYQMpsbMLS8xS6 

Immigration visa web: https://evisa.imigrasi.go.id/



Student Exchange Visa (one semester)

E-VISA DOCUMENT

1.Passport Personal Information Page (valid for at least 6 months) 
2.Bank transaction history for the last 3 months, showing a minimum balance

US$2000 or equivalent (must include the bank logo, bank name, account holder’s
name, account number, statement period, debit/credit transactions, and account
balance)

3.Official Photo ID. Photos requirements:

1.1.Passport Personal Information Page (valid for at least 12 months and 18 months for
a 1-year permit) 

2.2.Bank transaction history for the last 3 months, showing a minimum balance
US$2000 or equivalent (must include the bank logo, bank name, account holder’s
name, account number, statement period, debit/credit transactions, and account
balance)

3.3.Official Photo ID. Photos requirements:
4.Letter of Acceptance from the Faculty of Universitas Trisakti, indicating the

duration of enrollment
5.Curriculum Vitae
6.Travel Itinerary (e.g. schedule of activities in Indonesia, curriculum/materials to be

studied, or list of subjects to be taken) 

Note: All documents must be in color, in JPEG or PDF format, with a maximum file size of 300 KB

Internship Visa

1.Passport Personal Information Page (valid for at least 6 months)
2.Bank transaction history for the last 3 months, showing a minimum balance of

US$2,000 or equivalent (must include the bank logo, bank name, account holder’s
name, account number, statement period, debit/credit transactions, and account
balance)

3.Official Photo ID. Photos requirements:

Please fill in the link below and upload all required documents 
(Study Permit and E-Visa): https://forms.gle/gRZNYQMpsbMLS8xS6 

File format: .JPEG/.JPG/.PNG
Minimum resolution: 400 x 600 px (4x6 cm)
Maximum file size: 2MB
Proper composition and layout (photos that are too close or too far are not
recommended)
Photos are not accepted: blurry images, face expressions, images not focusing
on the face, photos with glasses or hoodies

1.Passport Personal Information Page (valid for at least 12 months)
2.Bank transaction history for the last 3 months, showing a minimum balance of

US$2,000 or equivalent (must include the bank logo, bank name, account holder’s
name, account number, statement period, debit/credit transactions, and account
balance)

3.Official Photo ID. Photos requirements:
4.Internship Statement or Letter of Acceptance from the Faculty of Universitas

Trisakti, indicating the duration of enrollment

File format: PDF/.JPEG/.JPG/.PNG
Minimum resolution: 400 x 600 px (4x6 cm)
Maximum file size: 2MB
Proper composition and layout (photos that are too close or too far are not
recommended)
Photos are not accepted: blurry images, face expressions, images not focusing
on the face, photos with glasses or hoodies

Please fill out the form using the link below and upload all required documents 
(Study Permit and E-Visa): https://forms.gle/gRZNYQMpsbMLS8xS6

https://forms.gle/gRZNYQMpsbMLS8xS6
https://forms.gle/gRZNYQMpsbMLS8xS6


Short Course, Comparative Study, Short Training, and Bahasa
Indonesia Short Course Visa (BIPA)
(2 months - extendable)

E-VISA DOCUMENT

1.Passport Personal Information Page (valid at least 6 months)
2.Bank transaction history for the last 3 months, showing a minimum balance

US$2,000 or equivalent (must include the bank logo, bank name, account holder’s
name, account number, statement period, debit/credit transactions, and account
balance)

3.Official Photo ID. Photos requirements:
1.Passport Personal Information Page (valid for at least 18 months for a 1-year

permit and 30 months for a 2-year permit) 
2.Bank transaction history for the last 3 months, showing a minimum balance of

US$2,000 or equivalent (must include the bank logo, bank name, account holder’s
name, account number, statement period, debit/credit transactions, and account
balance)

3.Official Photo ID. Photo requirements:
4.Letter of Acceptance from the Faculty of Universitas Trisakti for Short Course,

Comparative Study, and Short Training Program or Cultural Center-KUIKK for BIPA
Program, indicating the duration of enrollment for the respective program

File format: .JPEG/.JPG/.PNG 
Minimum resolution 400 x 600 px (4x6 cm)
Maximum file size: 2MB
Proper composition and layout (photos that are too close or too far are not
recommended)
Photos are not accepted: blurry images, face expressions, images not focusing
on the face, photos with glasses or hoodies

Please fill out the form using  the link below and upload all required documents 
(Study Permit and E-Visa): https://forms.gle/XkL371L9gZB9Xrd49

INTERNATIONAL STUDENT RESTRICTIONS

Prohibitions for International Students in Indonesia:
Prohibited from receiving any rewards, wages, or similar compensation
from individuals or corporations in Indonesia (not applicable for a
working visa holder)
Prohibited from engaging in any form of employment or working
relationship with any individuals or corporation in Indonesia (not
applicable for a working visa holder)
Prohibited from selling goods or services in Indonesia (not applicable for
a working visa holder)
Overstaying your visa, engaging in prohibited activities, or failing to
comply with visa conditions and Indonesian laws may result in fines,
deportation, or other legal consequences.

https://forms.gle/XkL371L9gZB9Xrd49


Make sure the photo is
sharp, in focus, and not
ghosted

1.

Make sure the photo is not
covered, cropped or folded,
and not blurry

2.

Make sure the passport
photo is in landscape form

3.

PASSPORT TERM AND CONDITION

PHOTO TERM AND CONDITION

Photo format:
1.Min. 400 x 600 px 

2.Max. size 2 Mb
3.Proper composition

The top of the head,
including the hair, to the
bottom of the chin must
be between 50% - 60 % of
the image’s total height.
The eye height (measured
from the bottom of the
image to the level of the
eyes) should be between
50% - 60% of the image’s
height.

The layout and position
of the photo must be
proper (too close or too
far is not
recommended)

Unrecommended
format:

1.Blurry photo
2.Other than face

photo
3.Expression face

photo



FINANCIAL STATEMENT TEMPLATE

STATEMENT LETTER TEMPLATE

1

2

3

4

5

6

7

8

9

10

1.Name of Parent (Guardian)
2.Student’s Name as in passport
3.Place of Birth as in passport
4.Date of Birth as in passport
5.Full Address in Indonesia
6.Nationality
7.Passport Number
8.City and Date 
9.Parent’s/Guardian’s Signature 

10.Parent’s/Guardian’s Name

1.Student’s Name as in passport
2.Place of Birth as in passport
3.Date of Birth as in passport
4.Full Address in Indonesia
5.Nationality
6.Passport Number
7.City and Date 
8.Student’s Signature 
9.Student’s Name as in passport

1

2

3

4

5

6

7

8

9

Not working while studying in Indonesia, Not violating the Law, 
Not participating in political activities





WhatsApp +62-858-8186-2094 (Mrs. Dewi)

Email kuikk@trisakti.ac.id

Phone 021-5663232 ext. 8188

https://studypermitusakti.carrd.co

Address:
Office of International Affairs,
Cooperation, and Culture (KUIKK)
Campus A Universitas Trisakti
Building E Ground Floor
Jalan Kyai Tapa No 1 Grogol Jakarta 11440

CONTACT US

Study Permit and Visa Form

scan qr code or visit our web:

Updated in November 2025

https://studypermitusakti.carrd.co/

